REQUEST FOR QUALIFICATIONS AND PROPOSAL
Municipal Court Associate Judge
Fort Lupton, Colorado

October 14, 2024
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Contact:
Jeanelle Andersen
Municipal Court Administrator
CITY OF FORT LUPTON
130 S McKinley Avenue
Fort Lupton, CO 80621
720.466.6105
JAndersen@FortLuptonCO.gov
	ANTICIPATED KEY DATES

	RFP Issued:
	October 14, 2024

	Question Acceptance Deadline:
	October 28, 2024

	Proposal Due Date:
	November 1, 2024

	Interviews:
	Week of November 11, 2024

	Presented to Council:
	November 26, 2024

	Council Approval Date:
	December 3, 2024

	Anticipated Contract Execution/Start Date:
	December 3, 2024


REQUEST FOR QUALIFICATIONS

Municipal Court

Municipal Court Associate Judge
The City of Fort Lupton is accepting Request(s) for Qualifications (RFQ) from qualified individuals for Municipal Court Associate Judge. No public opening will be held.  Proposals are to be directed to Fort Lupton City Hall, 130 S. McKinley Avenue, Fort Lupton, CO 80621. 

Bids must be received at City Hall prior to 5:00 p.m. (MST) on Friday, November 1, 2024.
No pre-proposal meeting will be held.

All questions regarding this bid should go to Jeanelle Andersen, Municipal Court Administrator, in writing and can be e-mailed to JAndersen@FortLuptonCO.gov.  The cut-off date and time for questions is October 28, 2024, at 9 a.m.  It is the responsibility of the prospective bidders to verify receipt of questions.  Based upon such inquiry, the City of Fort Lupton may choose to issue an addendum and will be available no later than October 29, 2024, at 5 p.m.  Addendums will be available by contacting Ms. Andersen. 

A copy of the bid and associated documentation, if applicable, may be obtained as follows:

City Hall located at 130 S McKinley Avenue, Fort Lupton, Colorado 80621
The City of Fort Lupton and City Council, reserves the right to reject any and all bids, to waive any informalities in bids, and to accept the bid that, in the opinion of the City Council and staff, is to the best interests of the Council and the City of Fort Lupton. 

I. INTRODUCTION 

The City of Fort Lupton (the “City”) is inviting proposals from qualified individuals to provide Municipal Court Associate Judge services to the City.  The City is located 30 miles northwest of Denver International Airport and mid-way between I-25 and I-76, along Highway 85.  The City’s population is approximately 8,600.  The City is a Statutory municipality with an elected Mayor and six (6) Council Members.  The City recognizes the Best Value procurement model which allows the City to award suppliers that best meet the needs of the City, taking into consideration proposer qualifications, price, products, and service capabilities and other factors relevant to the City’s policies, programs, administrative resources, and budget.

II. BACKGROUND

The Fort Lupton Municipal Court (the “Court”) has jurisdiction to hear and determine all cases arising under the provisions of the codes and ordinances of the City.  The Court is a Court of Record.  City Council shall appoint the Presiding Municipal Judge and Associate Judge(s) for a specified term of two (2) years and who may be reappointed for subsequent terms; except that the initial appointment may be for a term of office which expires on the date of the next appointment of Appointed Officials.  The Associate Judge(s) shall sit at such times and upon such cases as shall be determined by the Presiding Municipal Judge.  Such Associate Judge shall have all the powers of a Municipal Judge and their orders and judgements shall be those of the Municipal Court. 
All Judges shall be members in good standing of the State of Colorado Bar and shall have a minimum of five (5) years’ experience on the bench or in the active practice of law in the State of Colorado.  The Associate Judge is appointed by Council and is an independent contractor.  Administrative functions are overseen by the Court Administrator who reports to the City Administrator.  The Presiding Municipal Judge retains all judicial responsibilities.
INSTRUCTIONS FOR PROPOSAL

Municipal Court Associate Judge
I. GENERAL INSTRUCTIONS
All proposals must be properly signed by an authorized representative of the company with the legal capacity to bind the company to the contractual agreement.  In addition, the authorized representative’s signature of the Proposal assures the company’s understanding of the City’s Procurement Policy.  A copy of the policy is available upon request at the City Clerk’s Office.

Proposals may be withdrawn up to the date and time set for anticipated start date upon written, faxed or e-mailed notice to the City.  Negligence upon part of the Respondents in preparing their Proposal shall not constitute a right to withdraw a Proposal subsequent to the deadline.  A conditional or unqualified Proposal may be cause for rejection.

Only proposals properly received will be accepted.  Each Proposal and applicable documentation as requested must be submitted in a sealed envelope, addressed to:

Municipal Court Associate Judge
Attention: Jeanelle Andersen
City of Fort Lupton
130 S McKinley Avenue
Fort Lupton, CO 80621
Upon selection, the City will issue a Notice of Award and a contract must be completed and signed by all parties concerned.  The City reserves the right to incorporate standard contract provisions into any contract as a result of a Proposal submitted in response to the RFQ. 
II. SCOPE OF WORK
The actual services to be performed will be determined by the City, to include, but not limited to, the following areas:
1. Preside over court sessions.  Interpret and apply the law, make legal rulings, and ensure that the proceedings are conducted fairly and according to established legal procedures.

2. Responsible for making legal decisions based on the facts presented and applicable laws.  Adjudicate cases by listening to evidence, determining the guilt or innocence of the accused, and, in the case of guilt, imposing appropriate penalties. 

3. Interpret and apply the law to specific cases.  Ensure that legal principles are correctly understood and followed.

4. Uphold the principles of due process, ensuring that all parties involved in a case are treated fairly and have the opportunity to present their case.

5. Adopt rules and regulations to conduct the business of the Court.

A. Attorney Qualifications:

1. Licensed by the State of Colorado Bar and admitted to practice law in the State of Colorado.

2. Have a minimum of five (5) years’ experience on the bench or in the active practice of law in Colorado immediately prior to appointment.  

3. Legal experience in the field of criminal and traffic laws, procedures and rules of evidence. 

4. Knowledge of Municipal Court Rules; Rules of Criminal Procedure, Criminal Rules of Evidence, Model Traffic Code, and Fort Lupton Municipal Code.
5. Physical ability to perform essential job functions. Regularly required to sit, stand, walk, talk, hear, see, and demonstrate manual dexterity.  Occasionally required to kneel, stoop, and perform light lifting up to 10 lbs. 

6. Bilingual English/Spanish is beneficial, but not required.

III. Court Hours and Location
The Municipal Courthouse is located at 130 S. McKinley Avenue, Fort Lupton, CO.  Typically, the Court convenes on the first and third Tuesdays of each month.  Trials are held bi-monthly on the fourth Tuesday of each month.  There will be occasions where no cases are set on a docket and the session may be cancelled.  There may be an occasional jury trial or other hearings set outside of typical dockets.

The Municipal Court does have the ability to carry out video appearances from the Weld County Jail Complex.  

IV. COMPENSATION
Pursuant to Section 2-143 of the Fort Lupton Municipal Code, compensation shall be an annual salary in an amount set by the City Council and shall be payable per contract.  Compensation is not dependent on the outcome of cases and may not be reduced during the appointment period.
V. SUBMISSION REQUIREMENTS
All bids submitted pursuant to this invitation shall contain:

1. Current cover letter and resume of applicant’s background and experience that describes how the desired qualifications are met.

2. Describe any municipal court judgements that you have issued that were subject to an appeal and the outcome of such appeal(s), if applicable.
3. Disclose any conflicts of interest you may have with the City.
4. Provide a list of references with whom you have worked in the past five (5) years.  Please include any court judge services provided to a municipal or governmental client in the recent past.
5. Rate of compensation.  If you are submitting an hourly rate for services, you must also provide a “not to exceed”.

6. Completion of City’s Proposer Information Sheet, as supplied by the City.
Omissions or incomplete responses in terms of content or aberrations in form may, at the City’s discretion, render the proposal non-responsive.

VI. EVALUATION CRITERIA

· Information presented in the proposals

· Qualifications and experience of the Proposer

· References

· Acceptable Background Check(s)

· Cost Proposed

· Personal Interview – not included with submission

VII. SELCTION PROCESS

The City may either recommend an appointment based on the proposals alone or elect to short-list top-rated candidates and conduct interviews.  The short-listed process includes notification the short-listed proposers, interviews, reference checks, and the negation of fees. 

1. Short List:  Submittals will be evaluated in accordance with the evaluation criteria above.  The selection panel will review and rate all proposals received.  Proposers with the highest scores may be invited to participate in oral interviews with the panel, staff and/or City Council.

2. Oral Interviews:  It is anticipated that oral interviews will be conducted in accordance with the schedule on the cover page.  Qualifying Proposers will be notified and invited to interview.

3. Fee Proposals and Final Selection:  The City will attempt to negotiate a contract with the highest ranted Proposer following the selection process.
VIII. SUBCONTRACTING

No portion of this proposal may be subcontracted without the prior written approval of the City.

IX. CONFLICT OF INTEREST AND GOOD FAITH
Respondents must declare among their team any business entity or individual who is associated with, or is in any way likely, to create a conflict of interest or a perception of conflict of interest if retained by the Fort Lupton Municipal Court as an Associate Judge.
The Respondent declares that its submittal is in good faith and will disclose to the best of its knowledge, whether there are any circumstances whereby any member of Council or any officer or employee of the City would gain any pecuniary interest, direct or indirect.

The Respondent declares that it has not and will not participate in any collusive scheme with any entity or person in developing its Proposal.  
If a Respondent considers that a particular relationship or association does not create a conflict of interest and will not create a perception of conflict of interest, but is concerned that the City could arrive at a different conclusion, the Respondent should fully disclose the circumstances to the City at the earliest possible date, and request that the City provide an advance interpretation as to whether the relationship or association will be likely to create a conflict of interest or a perception of conflict of interest.

Failure to comply with this provision may result in disqualification of your Proposal from the RFQ process or, if the City becomes aware of breach of this provision after the detailed Proposal has been requested, disqualification from the further processes.

X. TERMINATION

The appointed Associate Judge(s) may be removed by the Council only for the reasons set for in Section 13-10-105(2), C.R.S. 

XI. EQUAL OPPORTUNITY

The successful proposer will agree not to refuse to hire, discharge, promote, demote, or to otherwise discriminate in matters of compensation against any person otherwise qualified solely because of race, creed, sex, national origin, ancestry, or physical handicap.

XII. CONFIDENTIALITY AND PRIVACY
Information provided to a Respondent by the City or acquired by a Respondent by way of further enquiries or through investigation is confidential.  Such information shall not be used or disclosed in any way without the prior written authorization of the City. The Respondent shall not make any statement of fact or opinion regarding any aspect of the RFQ and any subsequent proposal to the media or any member of the public without the prior written authorization of the City.

Respondents are advised that the City is subject to freedom of information laws, such as the Colorado Open Records Act and that the Respondent will be expected to comply with the obligations imposed upon the City.

To the extent permitted, the City shall treat all submissions as confidential.  However, the Respondent is advised that any information contained in any submission may be released if required by City policy or procedures, by other authorities having jurisdiction, or by law.

All proposals submitted to the City will be kept in confidence with the City administrators for the sole purposes of evaluating and developing the best possible strategic option for the City. Submitted proposals will become the property of the City. The City will have the right to make copies of all proposals for its internal review process and to provide such copies to its staff, legal, technical and financial advisors and representatives.

All information will become and remain the property of the City; none will be returned. If the application contains any proprietary or trade secret information, said information must be indicated as such.

XIII. GOVERING LAW

The laws of the State of Colorado shall govern any contract executed between the successful proposer and the City.  Further, the place of performance and transaction of business shall be deemed to be in the County of Weld, State of Colorado.  In the event of litigation, the exclusive venue and place of jurisdiction shall be the State of Colorado – more specifically, Weld County, Colorado.

XIV. INDEPENDENT CONTRACTOR

Notwithstanding any provision appearing in this RFQ, the person selected as the Associate Judge shall be, and remain at all times, an independent contractor.  
XV. DEFRIEFING

After the appointment has been made, interested parties may contact the City to request a debriefing on the selection process, as well as a discussion of the strengths and weaknesses of their proposal.

PROPOSAL FORMAT AND REQUIRED DOCUMENTS

Municipal Court Associate Judge
1. PROPOSER INFORMATION SHEET

2. COVER LETTER – A letter expressing Respondent’s specific interest in being awarded this project. 
3. RESUME – List relevant experience and references.

4. PROPOSED COMPENSATION – Provide proposed compensation in either lump sum amount or on an hourly basis.  If an hourly basis is proposed, also provide a “not to exceed” amount per case.  
5. NUMBER OF COPIES - Please submit one (1) unbound original.
PROPOSER INFORMATION

Municipal Court Associate Judge

Proposer’s Name: 


Company Name: 


Address: 


City: _________________________________ State: ____________ Zip: __________

Primary Phone Number: 


Alternate Phone Number: 


Email: 


Authorized Signature:


Printed Name: 


Title: ___________________________________ Date: 
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